Phone: (810) 635-4464

Fax: (810) 635-2887

City of Swartz Creek
Municipal Property Reservation Application
Date of Reservation: _______________ Reservation location: _____________________________________
One time event
Recurring event
Name of Responsible Party: __________________________________________________________________
Address: ________________________________________________Phone:____________________________
City: _________________________________________________ Zip Code: ___________________________
Nature of Activity: _____________________________________________ Approx. # Attendees___________
Arrival Time: _______________

Departure Time: ________________

Responsible Party Signature: _________________________________________________________________
E-Mail Address: ____________________________________________________________________________
Proof of Insurance Provided

Please check all that will be needed
Water
Electricity

Waste collection

Other Services – Specify:__________________

I have received a copy of the Plaza Rules:

IF THERE ARE PROBLEMS DURING THE EVENT CONTACT 911.
City Official ______________________________________________

Date________________

Please use this page for any additions or details.
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CITY OF SWARTZ CREEK
PLAZA AND LOT USAGE GUIDELINES
AUTHORITY. These rules are approved by the city council and enforceable pursuant to the provisions of the Code of
Ordinances of the City of Swartz Creek, Michigan.
APPLICABILITY. These rules apply to City of Swartz Creek Plaza, located at 5012 Holland Drive. The city council may
apply these rules to other city parking lots and alleys at its discretion.
1. PARKING. The plaza shall accommodate day and night parking in accordance with applicable laws when not
otherwise designated for an authorized use. The maximum parking duration is 24 hours, with the expectation that
vehicle owners/operators can be notified to relocate their vehicle for a reservation within a 24 hour period.
1) No business or individual shall have an ongoing vested interested in the use of parking.
2) Owners and/or operators of vehicles shall comply with city official and/or police officer instructions to
relocate the vehicle at any time for any reason.
3) No person shall park or store any motor vehicle during the hours the plaza is reserved or otherwise
closed.
4) Members of the police department are hereby authorized to remove any vehicles so parked or stored if
notice was given 24 hours prior to said removal in the form of posting the site, official notice upon the
vehicle, or recorded interaction with the owner/operator.
5) It shall be unlawful for any person, whether a pedestrian or operating a motor vehicle, to fail to obey any
such applicable traffic control sign, notice, signal, lane marking or other device, whether permanent or
temporary, unless otherwise directed by a police officer or city personnel conducting city business.
2. SMOKING. Smoking, including (e-cig or e-cigarettes), personal vaporizers (PV) or electronic nicotine delivery
systems (ENDS), is prohibited in the plaza, unless part of a council approved event.
3. PROHIBITED USES AND ACTS. No person shall engage in:
1) Injuring, removing property. Willfully mark, deface, disfigure, cut, injure, tamper with, break, displace, or
remove any buildings, cables, benches, tables, light poles, trees, public utilities or parts of appurtenances
thereof, signs, notices or placards, whether temporary or permanent, monuments, flag poles, stakes,
posts, fences or other boundary markers, or other structures or equipment, facilities or property or
appurtenances whatsoever, either real or personal.
2) Fires. No person shall kindle or build or cause to be kindled or built a fire in any plaza or parking lot
except in designated places. In those areas where fires are permissible, such fires must be contained in a
receptacle designed for the purpose of holding a fire and must be attended at all times. No person shall
set fire to trash, garbage or the contents of trash receptacles at any time.
3) Pets, animals. No person shall bring in, cause, or allow any dog, cat or other pets or animals which they
own or have permission to control to be brought within the confines of any plaza unless such animal be
attached to a leash not to exceed eight feet in length; such leash is to be of sufficient strength to hold
such animal in constant check. Disposal of animal waste is required.
4) Hindering employees. No person shall interfere with or in any manner hinder any employee of the city
while engaged in constructing, maintaining, repairing or caring for plaza property.
5) Restricted sections of plaza. No person shall enter upon any area of the plaza where persons are
prohibited from going, as indicated by signs, notices or where secured by fences and gates.
6) Firearms, bow and arrows, fireworks and devices. No person shall discharge a firearm or firework of any
description while in or on plaza property, provided that such prohibition shall not apply to any peace
officer while in the exercise of his official duties. No person shall shoot any arrow by the use of a bow,
excepting in such areas as shall be specifically designated as areas for the use of bows and arrows.
Crossbows, bolts, and similar weapons are also prohibited.
7) Peace, disorderly conduct. No person shall make or excite any disturbance or contention on any public
grounds. (No person shall use any indecent or obscene language).
8) Drunkenness, alcoholic liquors. No person shall enter, be in or remain on public property while under the
influence of intoxicants or under the influence of unlawful drugs or controlled substances. It shall be
unlawful to bring into or use alcoholic liquors upon plaza property, unless part of a council approved
event.
9) Drinking fountains. No person shall throw, discharge or otherwise place in the waters or any fountain,
wash basin or temporary or permanent toilets any substance, liquid or solid, which may result in water
pollution or create a health hazard to the public.
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10) Sleeping. No person shall sleep, whether in a vehicle, trailer, tent, hammock or other manner, on public
property.
11) Dumping. No person shall deposit any rubbish, garbage or refuse matter, break glass or bottles in or
upon any part of the plaza other than such refuse accumulated from organized and acceptable activities
within the plaza, and such refuse must be deposited in receptacles provided for that purpose.
12) Posted signs, rules and regulations. No person shall willfully disregard posted signs which regulate the
days, hours for various activities, or any other signs installed, posted or attached for control,
maintenance, safety or any other purpose within the plaza.
13) Public meetings, parades. No person, organization, club or group shall hold or participate in any parade,
drill, exhibition, political meeting, religious meeting, concert, lecture or public entertainment of any kind
within the plaza without the express consent and written approval of the city manager.
14) Advertisements. No person shall post, stencil or otherwise affix any placard, advertisement or notice of
any kind upon or to any public property unless related to an approved event.
15) Offering articles for sale. No person shall carry on any trade or business or sell or display any goods,
wares or merchandise in the plaza without permission from the city manager.
16) Inflatable play equipment. Inflatable play equipment is prohibited unless arrangements are made in
advance and a certificate of insurance from the party providing such equipment is filed with the city and
includes a rider naming the city as an additionally insured party.
4. POLICE AND EMPLOYEES. No person shall resist any police officer or city employee exercising his duty within
the plaza area, or fail or refuse to obey any lawful command of any such police officer or employee, or in any way
interfere with, hinder or prevent any such police officer or employee from discharging their duty, or in any manner
assist or give aid to any person in custody to escape or to attempt to escape from custody, or to rescue or attempt
to rescue any person when in such custody.
5. PLAZA RESERVATIONS. Applicants may be permitted the use of the plaza, including control during hours the
plaza is typically closed to the public, subject to the following conditions:
1) Use must be pre-approved by the city council.
2) The organizations’ use of the plaza area shall not violate any local or state law nor unreasonably interfere
with the use and enjoyment of adjacent areas by others.
3) The organizations shall hold the city harmless from liability for incidents arising out of the organizations’
use of the plaza and shall provide evidence of insurance coverage.
4) The city reserves the right to direct where organizations’ activities are conducted to minimize interference
with the use of adjacent properties and businesses.
5) Fees shall be set by resolution of the city council. Additional fees may be charged for services requested
of the city and negotiated in advance, including use of barricades, additional utilities, port-a-johns, etc.
6) In no case will use result in a charge for or prohibition on general access to the plaza by the public unless
such charge is approved by the city council in advance.
7) Reservations for annual events can be granted by the city council beginning December 1 of the previous
calendar year.
8) All permits shall require the permittee to clean up the plaza after activity has terminated. All applications
for permits must give the name, address and phone number of the permittee or the person responsible for
the necessary policing thereof.
9) All persons shall honor any special permits issued by the city, for certain areas, days and times, to clubs,
organizations, teams or any other groups, provided that such permit is on official forms when presented.
10) Reservations will be given on a first come, first served basis beginning the first business day of each
calendar year. Priority for use shall be given to organizations scheduling regular events (e.g. weekly
markets) or annual events (e.g. bike races).
6) VENDING. Vending is permitted on a limited basis after application to the city manager and under the
administrative rules that may be set by the city, including a background check and administrative fee.
7) PUBLIC NOTICE. The public shall be deemed to have been properly notified of the provisions of these rules and
regulations upon their publication in a newspaper of general circulation in the city. Signs may be posted to insure
substantial compliance with the provisions of these rules and regulations.
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